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February 4, 2021
Interim Food Service Director 
The White Plains City School District has an opening for an interim Food Service Director effective July 1, 2021.

OPENING & CURRENT LOCATION


Food Service Director 
      
District wide Position 




12 month position

GENERAL STATEMENT:

Manages the Food & Nutrition Program for the White Plains School District; does related work as required.  See attached job specification.  Candidate must meet Civil Service requirements for appointment.
COMPENSATION:

Compensation in accordance with the Managerial and Confidential benefit package
Competitive salary

APPLICATION:

Please apply online at www.olasjobs.org; attach your resume to the online application and include a letter of interest.
The selected applicant will be subject to a fingerprint supported criminal history background check in accordance with SAVE Legislation effective July 1, 2001.

White Plains City School District does not discriminate on the basis of age, race, creed, color, national origin, sexual orientation, military status, sex, disability, religion, or marital status.  Any individual who believes that his or her employment rights have been violated may file a charge of discrimination with the United States Equal Employment Opportunity Commission.  Inquires or complaints  concerning this policy of equal opportunity should be made to the Title IX and Section 504 Coordinator for the White Plains City School District, 5 Homeside Lane, White Plains, NY  10605. (914) 422-2000.

cc:
S. Pepper, A. Vaccaro-Teich
CITY OF WHITE PLAINS

SCHOOL DISTRICT

FOOD SERVICE DIRECTOR (Level2)
GRADE:







UNION CODE: M/C

EEO JOB CATEGORY: 02





TITLE NO:

JUR CLASS:  Competitive

GENERAL STATEMENT OF DUTIES: Manages the Food & Nutrition Program for the White Plains School District; does related work as required.

DISTINGUISHING FEATURES OF THE CLASS: Under general supervision of the Assistant Superintendent, the incumbent of this class has full responsibility for the management of the Food & Nutrition Program at all sites throughout the school district (with a student enrollment between 2499 and 9999) and community.  This includes the recruitment, supervision, training, assignment and evaluation of a large non-professional food service staff involved in the preparation and service of food to students, staff community.  Responsibility also involves the implementation of nutritional standards, sanitary requirements, and budgetary guidelines.  Serves as the School District’s designee for these functions with the NYS Education Department.  Supervision is exercised over a substantial number of food service employees.  
EXAMPLES OF WORK:
(ILLUSTRATIVE ONLY)

Plans, directs, manages and coordinates the activities and operation of the Food &  

   Nutrition Program, including the bidding, planning, preparation, and serving of food
   to students, staff and community at various sites throughout the school district and 
   community;

Develops procedures to insure conformance to Health Department, NYS, federal, and
   other regulatory standards, and to meet professional, nutritional and quality control 
   standards;

Develops cost effective menus that maintain nutritional integrity and address student
   preferences, and meet all local, state and federal guidelines;

Serves as technical advisor to the school administration in the formulation of policies
   procedures and plans for the operation of the school lunch program and carries out
   established policies;

Prepares the Food & Nutrition budget for current and long-range expenditures, and 
   advises the administration on capital funding required for equipment;

Monitors the annual approved budget and various accounts for the Food & Nutrition
   to insure adequate funds and financial controls within allocated funding limits;

Purchase all food and supplies, insuring adequate quantities and quality to meet food
   service needs;

FOOD SERVICE DIRECTOR (CONT’D)

EXAMPLES OF WORK:
(ILLUSTRATIVE ONLY)   (Cont’d)

Meets regularly with Food & Nutrition Program staff to provide them with supervision,
   training, guidance, direction and evaluation of their performance in meeting goals and
    objectives;

Recruits, trains, supervises and evaluates staff, insuring adequate coverage for all food
    service sites throughout the district and community;

Ensures that staff completed continuing education requirements;

Designs and/or implements on-going training programs for students on the District’s 
    Food & Nutrition Program;

Confers with other school and community administrators on food service and nutrition
   issues and to coordinate activities;

Consults with individuals ad groups in the school and community, and provides 
   information to promote understanding of the program;

Prepares and analyzes schedules, and manages a preventive maintenance program and
    monthly profit and loss statements;

Inspects food preparation sites, equipment, food handling and storage on a regular basis;

Develops a safety program for the use of cafeteria facilities and equipment;

May research, apply and monitor grants designed to improve or expand the Food & 
   Nutrition Program;

Keeps abreast of current trends in the field of Nutrition, particularly for various groups of
   school ages students, and attends required continuing education. 

REQUIRED KNOWLEDGE, SKILLS, ABILITIES AND ATTRIBUTES: Thorough knowledge of the principles, practices and procedures of managing a school food service program, including program planning, budget preparation and control, and purchasing; thorough knowledge of large scale food preparation and menu planning; thorough knowledge of sanitary food handling and storage; good knowledge of the selection, purchasing and care of food service equipment; good knowledge of institution administration in the areas of safety, personnel selection and training; good knowledge of the fundamentals of nutrition as they apply to a school service program; ability to plan, assign and express ideas clearly, to prepare reports, and to keep records pertaining to a school food service program; ability to develop and maintain good personnel and community relations; initiative, tact; dependability; sound professional judgment; ability to perform in a reasonable manner the essential functions of the position.  
MINIMUM ACCEPTABLE TRAINING AND EXPERIENCE:  Possession of a Bachelor’s Degree* in Food & Nutrition, Food Service Management, Dietetics, Restaurant or Hospitality Management, Family & Consumer Sciences, Nutrition Education, or Culinary Arts or related field**; or a Bachelor’s Degree in any field plus a NYS recognized certificate*** for school nutrition directors; and either 
FOOD SERVICE DIRECTOR (CONT’D)

(A) Five (5) years of professional or post graduate food service experience in a large facility, two (2) of which must have been in a school or educational facility, and two (2) of which must have been at the supervisory or administrative level; or

(B) 30 credits toward a Master’s Degree* in one of the above stated fields may be substituted for each year of the experience stated above, exclusive of the required of the required two years of supervisory or administrative experience in school food service.  
SPECIAL REQUIREMENT: Satisfactory completion of at least 8 hours of food safety training, either not more than 5 years prior to state date, or within 30 days of appointment start date.

SUBSTITUTION: Registration as a Dietitian by the American Dietetics Association may substitute for one year of the general experience exclusive of the required two years supervisory or administrative experience in school food service.

*NOTE: Education beyond the secondary level must be from a regionally accredited institution or one recognized or accredited by the Board of Regents of the New York State Department of Education as a post secondary degree granting institution.

**Related Field refers to other college majors that would provide an applicant specific knowledge and skills that are related to a school nutrition program director, such as Food Science, Community Nutrition and marketing, Hospitality Management or other similar majors as names at various colleges and universities.

***A NYS recognized certificate for school nutrition directors means a certified dietician or a certified nutritionist per article 157 of NYS Education Law.
NOTE: Professional Standards for State and Local Nutrition Program Personnel are required by the federal Healthy, Hunger Free Kids Act of 2010 and corresponding rules which became effective on July 1, 2015.

SPECIAL REQUIREMENT FOR APPOINTMENT IN SCHOOL DISTRICTS: In accordance with the Safe Schools Again Violence in Education (SAVE) legislation, Chapter 180 of the Laws of 2000, and by the Regulations of the Commissioner of Education, candidates for appointment in school districts must obtain clearance for employment from the State Education Department prior to employment based upon a fingerprint and criminal history background check.  
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